Date:

Director of preschool program/licensed childcare center:

Attn: Director/Owner
555 S. Address Ave.
Town, MI 55555

Subject: Immunization Data for 20XX (the previous calendar year)

Purpose:
This letter provides a status report on the childcare center immunization reporting compliance with the state of Michigan’s public health code. 

A breakdown of the childcare center’s immunization status for reportable children is provided below. This information should be used in determining the building’s susceptibility to a vaccine preventable disease outbreak. 

	Childcare name
	Number of children reported
	Compliancy rate
	Completion rate 
	Waiver rate 

	 Ex: ABC Childcare Center
	35
	91%
	92%
	5%



		Any building that reports less than a 100% completion rate for childcare 
required vaccinations could be susceptible to a disease outbreak.  It is important for 
each building to maintain a high rate of completeness to protect all children, 
especially those that are medically unable to be vaccinated. 

Note: The compliance rate for a center refers to the number of children who are complete, provisional, or properly waived as required by the public health code. For a child to be considered complete, they must have received all the Michigan required childcare vaccines. The immunization completion rate for the childcare required vaccines is an indicator of the level of protection in a childcare center. 

Vaccine preventable diseases still exist in Michigan and in many cases can cause disability or death. Immunizations are one of our most cost-effective measures to protect children from these diseases. 

Parents and guardians should be informed of the level of protection in their child’s childcare 
environment. Childcare centers are encouraged to post the immunization data provided above on their center’s website and/or social media platforms for informational purposes.   

The local health department (LHD) sincerely appreciates the efforts made to protect children against vaccine preventable diseases. Please reach out with questions about immunization requirements or requests for additional information. 

Sincerely, 


Nurse, RN BSN
            	Public Health Nurse
         	Immunization Coordinator
             	Health Dept
             	100 Address
            	Town, MI  55555
           	 P: (555) 555-5555
           	 F: (555) 111-1111
           	 Email: nurse@healthdep.ccc


