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MCIR Home
Screen

1. Your MCIR home
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section box
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Find Person Screen

_ Print Help
Find Person Hr;;e :x:;
Person || Rem/Rcl || wviMm || Imp/Exp || mMysite || Adm || Rpts || oth

Add/Find Roster

4. Enter legal

I_a st N ame. Before adding a person, please make several attempts to locate the person in the system.
An ™ may be used as a wildcard. Alzso, use a birth date, or any ID, if availabla,

This information identifies the person presenting for medical treatment
MCIR ID
>. Enter legal Last Name First Name E
FI rSt N dme. Birth Date Gender [ | male | | Female
Mother's Maiden Name | | | MultipleBirthChild
Patient ID | | Medicaid ID | |
WIC ID | |
Information identifying the responsible party for appointments (parent/gquardian)
Last Name | | First Name | |
e (] )| - | |
Submit Clear Cancel




Date of Birth Required

6. Enter manually
using

2-digit month
2-digit day
4-digit year

or

click the mini
calendar

Find Person

Person

Print Help
Home Exit
[ Rem/ral_ | vim || imp/exp || mysite || Adm || Rots || oth

Add/Find Roster

Before adding a person, please make several attempts to locate the person in the system.
An ™ may be used as a wildcard. Also, use a birth date, or any ID, if available.

This information identifies the person presenting for medical treatment
MCIR ID |

Last Name | First Name |
Birth Date | %
Mother's Maiden Name l 1 = Calendar Control - Goo.., —
Patient ID ] @ miloginworkerga.michigan.gov/dch-w...
w‘c lD a— e e ——————— ————r——
l | < | [November v | 12020 v |
Information identifying the resp¥nsibl T Y - >
Last Name ‘ 3 5 6
10
o ( ) | | 17
Submit *




Click Submit

) Print Help
Find Person H;I:qe Eex:':'
Person || Rem/Rd || sch/cc || wvim || vec || wmysite || adm || Rpts || ot

Add/Find Roster

7 . Afte r a I I Before adding a person, please make several attempts to locate the person in the system.

An *' may be used as a wildcard. Also, use a birth date, or any ID, if availabla,

|nf0 m atio N |S This information identifies the person presenting for medical treatment

| lick MCIR ID | |

com p ete’ CliC Last Name |Test | First Name Ferson

submit. Birth Date (05301940 [EB) Gender (] Male [|Female
Mother's Maiden Name | | (| MultipleBirthChild
Patient ID | | Medicaid ID | |
WIC ID | |
Information identifying the responsible party for appointments (parent/guardian)
Last Name | | First Name | |
Phone (

Clear Cancel




A Person’s MCIR
General Information
Record

8. A successful search
displays the person’s
MCIR General
Information record.

Person: Test, Person
Birth Date: 05/30/1940
Provider: View Home Exit

Person 1t Il wvim || smp/exp || mMysite || Adm || Rmpts ||
Add/Find Roster Add Imm Information Status History

If this is not the correct person you may Search Again.

. Print Help
General Information

Person Information : Edit MCIR ID :
Name: Test, Person Birthdate: 05/30/1940 Gender: Female
Age: 80 Years 4 Months
Resp. Party: Test, Person Jurisdiction: No County Affiliation Primary Phone:
Address: 123 Medical Drive Secondary Phone:
Lansing, MI 48864 Address Status: Invalid

Country: United States County: No County Address Updated: 10/13/2020
High Risk Conditions : Edit

Influenza Screening Notification Potential Lead Exposure (Flint Water)
Pregnancy: Add

Immunizations O I Other

Series Dose 1 Dose 2 Dose 3 Dose 4 Dose 5 Dose 6+ Status
No Immunizations Given
Other Administrations

Series Status

No Other Administrations Given
Dispensed Vaccines / Biologics
Vaccine/Biologic Date Age
No Dispensed Vaccines or Biologics Found
Non-Administered Doses/Positive Immunity
Series/Antigen Date Reason Entered by
No Non-Administered Doses/Positive Immunities Found
Compromised Doses
Vaccine Date Age Description
No Compromised Doses Found
Invalid Doses
Series/Dose # Vaccine Date Age Reason
No Invalid Doses Found

Add to Roster ” Unlock Person I




't Multiple Persons are Listed

The person browse

Print Help
] Person Browse Roster _
roster screen displays a Home Exit
list of multiple people Person || Rem/Rdl || vim || imp/exp || mysite || Adm [ Rots || oth
Add/Find Roster Add Imm Information Status History
born on the entered
bl rth date after If the correct person is not listed you may Search Again. User count: 2
SearChmg' Name Birth Date MCIRID Gender Responsible Party
[ Test, Person 05/30/1940 F Test, Person
|f the person you are || Test, Person 05/30/1940 M Test, Person
. . . P Mark as Duplicat
searching is identified, S
then
click that

hyperlinked name.




Having Trouble Finding a Person?

Access the
Wildcard Search
video

Use an * asterisk in
place of any
character
in the person’s name
that is unknown.

Find Person

Print Help

Home Exit

Person | Rem/Rcl || VIM || Imp/EXp || My Site || Adm || Rpis

Oth

Add/Find Roster

Before adding a person, please make several attempts to locate the person in the system.
An = may be used as a wildcard. Also, use a birth date, or any ID, if availabia,

This information identifies the person presenting for medical treatment

MCIR ID | |

Last Name | *ast* | First Name | |
Birth Date | @ Gender [ ] Male | | Female
Mother's Maiden Name | | (| MultipleBirthChild

Patient ID Medicaid ID | |
WIC ID

Information identifying the respoOhisible party for appointments (parent/gquardian)

Last Name | | First Name |

e (] )| | |

S ubmit Clear Cancel



http://r2mcir.org/videos/MCIRBasicsWildcard.html

Person Not Found Pop Up Screen

If the person’s
MCIR record is
not found, you
will see this
screen.

Click OK.

Click Submit.

Find Person

Person || mem/mRd || vIM

Add/Find Roster

Before adding a person, please make several atte

An ™ may be used as a wildcard. Also, use a birth date, or a

Print Help

Home Exit

ERROR - Microsoft Edge

& https://milogintp.michigan.gov/dch-apps/mcir/wicket/errorPopup

¥ Person not found. Please refine your search and try again.

This information identifies the person pri

MCIR ID |

Last Name .
l =|
Mother's Maiden Name

Birth Date
|
Patient ID |

WIC ID |

Information identifying the responsible party for appointments (parent/guardian)

Last Name [ ]

First Name l

Phone ( |) l - ‘

Submit

Clear Cancel




Person Not Found Pop Up Screen

= Warning - Google Chrome — O
B miloginworkerga.michigan.gov/dch-waps17/mcir/customConfirm....

If person is not found, then select
Add Person.

Person not found. For people born in Michigan after Janvary 1, 1994, please
contact vour regional office to confirm that you are not entering a duplicate

record.




A Person’s MCIR
General Information
Record

9. The new person’s
completed MCIR
General Information
record displays after a
successful search.

Person: Test, Person
Birth Date: 05/30/1940
Provider: View Home Exit

Person 1t Il wvim || smp/exp || mMysite || Adm || Rmpts ||
Add/Find Roster Add Imm Information Status History

If this is not the correct person you may Search Again.

. Print Help
General Information

Person Information : Edit MCIR ID :
Name: Test, Person Birthdate: 05/30/1940 Gender: Female
Age: 80 Years 4 Months
Resp. Party: Test, Person Jurisdiction: No County Affiliation Primary Phone:
Address: 123 Medical Drive Secondary Phone:
Lansing, MI 48864 Address Status: Invalid

Country: United States County: No County Address Updated: 10/13/2020
High Risk Conditions : Edit

Influenza Screening Notification Potential Lead Exposure (Flint Water)
Pregnancy: Add

Immunizations O I Other

Series Dose 1 Dose 2 Dose 3 Dose 4 Dose 5 Dose 6+ Status
No Immunizations Given
Other Administrations

Series Status

No Other Administrations Given
Dispensed Vaccines / Biologics
Vaccine/Biologic Date Age
No Dispensed Vaccines or Biologics Found
Non-Administered Doses/Positive Immunity
Series/Antigen Date Reason Entered by
No Non-Administered Doses/Positive Immunities Found
Compromised Doses
Vaccine Date Age Description
No Compromised Doses Found
Invalid Doses
Series/Dose # Vaccine Date Age Reason
No Invalid Doses Found

Add to Roster ” Unlock Person I
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