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How to Run Vaccines Administered Reports in MCIR  

Viewing and printing a list of 
Persons receiving doses  

 

Doses Administered screen 
 

• Under the Vaccine Management/VIM 
menu, click 

• Choose the Type of vaccine/antiviral 

Vaccines Administered 

• Enter the Start and End Dates 

• Choose the Target Group and Vaccine 
Eligibility/Funding Source (if desired) 

• Click Get Records. Doses will appear in 
age ranges 

 Click on the underlined number of 
doses.  A patient listing will pop up in 
the Total Doses Administered screen. 

 Right-click and choose Print. 
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